NKBA Chapter Course Design Document

[Insert Title of Course] - Course Overview

This course provides a learning environment that utilizes practice activities simulating on the job situations, group discussion, and immediate feedback.  The table lists topics in the course and provides a synopsis for each topic.
Target Audience:  [Insert a description of audience and their experience level]
Course Learning Objectives:
At the end of this session, the participants will be able to:

· [Insert objective one]
· [Insert objective two]
· [Insert objective three, if applicable, etc.]
(Please see the Appendix on page 3 of this document for more information about Learning Objectives.)

Class Size:  X minimum / X maximum
Course Length:  X hours
	Topic Name
	Synopsis

	Topic 1:  Introduction
X minutes
	This topic provides an introduction to the course topic, objectives, agenda, participants and course materials, and explains What’s In It For Me.

	Topic 2:  [Title]
X minutes
	[Description of what will be covered including any activities or exercises]

	Topic 3:  [Title]
X minutes
	[Description of what will be covered including any activities or exercises]
Add Topics as needed…

	Final Topic:  Summary

X minutes
	This Topic summarizes the course objectives and participants complete a course evaluation.


COURSE OUTLINE

Please fill in your outline with a description of the content and activity suggestions. 
· There should be at least one engaging activity (poll question, discussion point, learning activity, etc.) for every 10 – 15 minutes of content. 

· It is implied that the instructor will ask engaging questions that require verbal responses throughout the course.
Topic 1: 
· [Outline of the Topic]

· [Lecture content]

· [Activity: : Description of activity including learning goal or purpose of the activity and high level directions]
Topic 2:

· [Outline of the Topic]

· [Lecture content]

· [Activity: Description of activity including learning goal or purpose of the activity and high level directions]

Topic 3

· [Outline of the Topic]

· [Lecture content]

· [Activity: : Description of activity including learning goal or purpose of the activity and high level directions]

Add Topics as needed…
Final Topic: Summary
Summarize the course and open the floor to remaining questions.

· [Description and outline of the summary]

APPENDIX: HOW TO WRITE GOOD LEARNING OBJECTIVES
A learning objective is a concise statement that clearly expresses what the student will be able to do after instruction has taken place. A learning objective is specific, observable, and measurable. It identifies what behavior(s) or tasks a student must demonstrate in order for the instructor to know that learning took place. 

A Learning Objective is composed of three parts:

1. BEHAVIOR - Describes what participants can do upon completion of the course.
2. CONDITION - How the student will perform the behavior.
3. CRITERIA – What you will use to evaluate student performance

Learning Objective EXAMPLE:  Upon completion of this course you will be able to:
· Identify the principles of sustainable design. 

· Explain the use of light control and apply it to existing light sources for the purpose of extending their lamp life.

Please don’t use vague verbs such as “Understand,” “Comprehend,” or “Appreciate” in your learning objectives. Use verbs that can be measured at some point during the course through a Q&A discussion, an activity, a project exercise, etc.
Measureable sample verbs: 

· To measure knowledge of a topic: Arrange, define, duplicate, label, list, name, order, recognize, recall, repeat, state

· To measure comprehension of a topic: Describe, discuss, explain, express, identify, indicate, locate, recognize, restate, select 

· To measure application of new information: Apply, choose, demonstrate, employ, illustrate, interpret, calculate, practice, schedule, construct, classify, solve, determine 

· To measure the ability to analyze: Analyze, appraise, calculate, categorize, compare, contrast, criticize, differentiate, discriminate, distinguish 

· To measure the ability to synthesize, or put together new information: Arrange, assemble, collect, compose, construct, create, design, develop, formulate 

· To measure the ability to evaluate: Appraise, argue, assess, choose, compare, defend, estimate, judge, evaluate
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