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Student Chapter– Please complete and send this form to the NKBA by November 30th of each year describing the activities of the Student Chapter and its revenues/expenses for the prior academic year and the planned activities for the current year.  Submission of this signed form entitles the student chapter to $100 grant, additional grants are available for completing the four goals section The form may be mailed to the NKBA (Attn: Sally Spencer) at 687 Willow Grove Street, Hackettstown, NJ  07840 or faxed to (908) 852-1695.
	Academic Year: 2_____ to 2_____

	School Name:
	School ID#:

	Address:

	
	
	

	City:
	State/Providence:
	Zip/Postal Code:

	
	
	

	Coordinator/Advisors Name: 
	Email:

	Phone #:
	Fax #:


Newly Elected Officers – Minimum of 3

Complete the roster below with this year’s newly elected officers  Please note that all student chapter officers must be members of  the NKBA and membership ID is required; students enrolled in NKBA Accredited Programs pay dues of $15, if not a student member they must complete an application form in order to be listed accurately on the NKBA database. If the member’s contact information has changed, please contact the NKBA’s Customer Service Department at (800) THE-NKBA (843-6522) to update.
	
	Print Name:
	NKBA Student ID# (required)
	Email:
	Phone:

	President:
	
	
	
	

	VP of Programs/President Elect:
	
	
	
	

	Secretary *:
	
	
	
	

	Treasurer *:
	
	
	
	

	* Note if same
	
	
	
	


Prior Academic Year Financial Statement

	Beginning Balance on Hand:
	
	Date:
	


   Income During the Year


               Expenses During the Year
	Source
	Income
	Source
	Expenses

	
	$
	
	$

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Income
	$
	Total Expenses
	$







Net Income/Loss








        

 Student Chapter Cash Balance:

	                                        Balance

	Checking:
	
	$

	Savings:
	
	$

	Other:
	
	$

	Total:
	
	$


Prior Year Activities and Meetings

Describe the completed student activities for the prior year. If you had more than four meetings during the year, please attach an additional page with information about those meetings.
	Date of Meeting:
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	NKBA Student Members:
	 
	
	Guests:
	 
	Total:
	 
	 

	Meeting Location:
	 

	Was there a presentation/activity/tour at this meeting?
	Yes:
	 
	No:
	 

	Title of Presentation:
	 

	Speakers Name (if applicable):
	 

	Combined meeting with another school organization?
	Yes:
	 
	No:
	 

	 
	
	
	
	
	
	
	 

	Date of Meeting:
	 
	
	
	
	
	 

	
	
	
	
	
	
	
	

	NKBA Student Members:
	 
	
	Guests:
	 
	Total:
	 
	 

	Meeting Location:
	 

	Was there a presentation/activity/tour at this meeting?
	Yes:
	 
	No:
	 

	Title of Presentation:
	 

	Speakers Name (if applicable):
	 

	Combined meeting with another school organization?
	Yes:
	 
	No:
	 

	 
	
	
	
	
	
	
	 

	Date of Meeting:
	 
	
	
	
	
	 

	
	
	
	
	
	
	
	

	NKBA Student Members:
	 
	
	Guests:
	 
	Total:
	 
	 

	Meeting Location:
	 

	Was there a presentation/activity/tour at this meeting?
	Yes:
	 
	No:
	 

	Title of Presentation:
	 

	Speakers Name (if applicable):
	 

	Combined meeting with another school organization?
	Yes:
	 
	No:
	 

	 
	
	
	
	
	
	
	 

	Date of Meeting:
	 
	
	
	
	
	 

	
	
	
	
	
	
	
	

	NKBA Student Members:
	 
	
	Guests:
	 
	Total:
	 
	 

	Meeting Location:
	 

	Was there a presentation/activity/tour at this meeting?
	Yes:
	 
	No:
	 

	Title of Presentation:
	 

	Speakers Name (if applicable):
	 

	Combined meeting with another school organization?
	Yes:
	 
	No:
	 

	 
	 
	 
	 
	 
	 
	 
	 


Planned Activities or Meetings 

Additional Grant Money Will Be Awarded for Each Goal Completed

	Membership Growth: $100 – Promote NKBA Student Membership on your campus. To qualify, your school must complete the form below describing the activities conducted to promote NKBA Student Membership growth and submit how you advertised for the event.  A list of your current school’s NKBA student members will be given to the chapter secretary in September. (Updated 2011)
How many registered NKBA Student Members appeared on the roster received from the NKBA?
How many students are enrolled in the Accredited/Supported Program?

Date(s) of NKBA membership campaign(s)

How many new members signed up?

Describe the activities to promote NKBA Student Membership for the Academic Year. Suggestions- Host a membership drive, invite past student members to renew, set up membership information table at school fairs, job fairs, similar organizations ASID, and AIA. 


	Publicity: $100 – Criteria - Attach one of the following (advertisement, flyer, website, article, email invitation, etc.) used to advertise NKBA on your campus and indicate other methods of publicity used below.


	Educational: $100 – Plan to host a minimum of 3 educational meetings. –Criteria- Describe your planned educational meetings in the form below. One may be your networking with a parent chapter meeting: types of educational activities, election of officers, speaker, webinars, and training.
Describe the planned educational activities of the NKBA Student Chapter  for the upcoming Academic Year
Date:
Activity
Date:
Activity
Date:
Activity
Date:
Activity


	Networking with NKBA Parent Chapter: $100 – Networking with NKBA Parent Chapter (at least 
one meeting per year) – Criteria - describe meeting/or event that is planned with the local NKBA Professional Chapter to foster networking with the parent chapter. Must have the date confirmed. (TBA or TBD does not qualify) (Updated 2011)



	Networking Event with NKBA Parent Chapter (at least one meeting per year)
Describe meeting/or event that is planned to foster networking with the parent chapter. 

	Confirmed Date:
	Meeting Location:

	Title of presentation:

	Speaker’s Name (if there was a speaker)

	Describe planned event: 

	

	

	

	

	


The Accredited Program Coordinator for the Student Chapter must sign this report, certifying that all NKBA Student Chapter Officers are current NKBA student members and the above statements are correct and accurate.

	
	
	

	Signature/Accredited Program Coordinator/Advisor
	
	Date

	
	
	
	

	
	
	
	

	Print Name
	
	
	


	
	
	

	Signature of Current Student Chapter President
	
	Date

	
	
	
	

	
	
	
	

	Print Name
	
	
	


Student Chapter Activity/Financial Report


(Maximum $500)
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